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PREFACE
The Graduate Student Handbook provides information concerning the procedures and policies within the Department of Nutritional Sciences and the University of Georgia Graduate School. This handbook supplements information from the Graduate School and expands upon the requirements outlined by the Graduate School and their application within the Department of Nutritional Sciences. The handbook is furnished for the benefit and guidance of all departmental graduate students in the MS, non thesis, Community Nutrition program. It is expected that all students in the program will read this manual carefully, follow its guidance, and retain it for future reference.
[bookmark: _Hlk204580555]Additional information can be found in the Graduate Bulletin , The Graduate School website, and the College of Family and Consumer Sciences website. 
For more information contact:
	Donna Holcomb
Program Coordinator
Department of Nutritional Sciences
176 Dawson Hall
305 Sanford Drive
Athens, GA 30602-3632
dholcomb@uga.edu

	Dr. Emma Laing 
Clinical Professor and Director of Non-thesis Graduate Programs
Department of Nutritional Sciences 
390 Dawson Hall
305 Sanford Dr.
Athens, GA 30602
 emonk@uga.edu


	Dr. Alex Anderson
Professor and Director of Graduate Studies
Department of Nutritional Sciences
100 Barrow Hall
Athens, GA 30602-3632
fianko@uga.edu

	Dr. Connie Rogers
Professor and Department Head
Department of Nutritional Sciences
280 Dawson Hall
305 Sanford Drive
Athens, GA 30602-3632
crogers.nutrition@uga.edu
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[bookmark: Introduction][bookmark: POS]I. Program of Study
A. Program of Study 
[bookmark: GradReq]MS Non-Thesis students on campus are assigned a faculty advisor. Non-Thesis students work with their program coordinator to develop a Program of Study.  Once the Program of Study is completed, it is submitted electronically in Degreeworks  for approval at the department level and Graduate School. Non-Thesis students are required to take 12 hours of coursework open only to Graduate students. A detailed list of program requirements can be found on the NUTR Graduate website MS Non-Thesis Program Requirements 
B. Completion of Graduation Requirements
In accordance with the Graduate School Bulletin, all degree requirements must be completed within six years, beginning with the first registration for graduate courses in the Program of Study.
[bookmark: Sub6100]C. Substitution for NUTR 6100 Micronutrient Nutrition
[bookmark: GradCoursesOffered][bookmark: OthDeptCourseOffer][bookmark: GradSchReq]If you have taken NUTR 4100 (Micronutrient Nutrition) at UGA or taken a comparable course at another institution, follow these procedures for course substitution:
For 6100 Substitutions from other Institutions:
· Obtain course syllabus and provide to program advisor.
· If approved, request a course substitution by email to the Director of Graduate Studies and CC program advisor and Graduate Program Administrator. Include course syllabus and transcript showing completed course with grade. 
For 6100 Substitutions from UGA:
· Obtain approval by advisor.
· If approved, email the Director of Graduate Studies and cc program advisor and Graduate Program Administrator to request course substitution.  Provide transcript showing completed course with grade in the email request.

D. Graduate Courses offered in the Department of Nutritional Sciences
See the UGA Bulletin for course descriptions.
E. Departments Offering Courses of Interest to Students in Nutritional Sciences
Check the UGA Bulletin for a complete listing of courses offered by other departments including:
Consult with program advisor for selection of courses that meet your interests and career goals. Consult UGA Bulletin to verify prerequisite requirements and semesters offered.
F. Graduate School Requirements

Graduate students must take GRSC 7001, GradFIRST Seminar, during their first year at UGA. This seminar for new graduate students ensures that regardless of background or academic discipline, students will have access to the resources and information that can support their success at UGA and beyond. This course must be listed on the Program of Study submitted in GradStatus.  Most seminars are offered in fall semester. Students are encouraged to register for the GradFIRST seminar taught by Dr. Alex Anderson in their first semester.  Details can be found on the GradFIRST website.

  G.  Additional Graduate Programs
· School Nutrition Director Certification Program
· Area of Emphasis in Nutrition for Sport and Exercise
[bookmark: DPDReq]
 H. Meeting ACEND Requirements for the Didactic Program in Dietetics
Please contact Dr. Emma Laing regarding this program at emonk@uga.edu or 706-542-7983 Office 
Students who have obtained a bachelor's degree in a field other than Dietetics at a university accredited by a US regional institutional accrediting body, or foreign equivalent, and completed didactic program in dietetics (DPD) coursework at the University of Georgia to meet course specific ACEND knowledge requirements for registered dietitian nutritionists will be issued a DPD verification statement. Students must also receive at least a “C” grade in all DPD courses and in designated supporting sciences for the verification statement to be issued.
For graduate students completing this option, the DPD Director will evaluate the student’s transcripts to determine which courses must be taken to meet DPD verification statement requirements. The director may allow course substitutions for some Nutritional Sciences related courses from other universities that contain the same course content as those offered by the Department of Nutritional Sciences at UGA. This will only be permitted if the course description and syllabus indicate that the course meets ACEND knowledge requirements covered by the required UGA course. However, this does not include courses required for the graduate degree.
[bookmark: DPDCoursework]I. Combined coursework for Master’s degree and Didactic Program in Dietetics coursework 
	Information on the combine MS Non-Thesis and DPD is available on the NUTR website: https://www.fcs.uga.edu/fdn/graduate-m.s-non-thesis-dpd.  
	Contact Dr. Emma Laing, emonk@uga.edu with questions regarding requirements to earn a DPD Verification Statement.
[bookmark: CoursesGPA]J.  GPA
Graduate students must maintain an overall average of 3.0, with no grades below a “C” (not “C-”). According to UGA Graduate School Policies, students with a cumulative average below 3.0 for two consecutive terms are placed on academic probation and must achieve a 3.0 or higher each subsequent semester. If they fail to do so while on probation, they will be dismissed.
Students should consult their Major Professor or the Director of Graduate Studies to develop a written “plan for improvement.”

After receiving two unsatisfactory grades, the graduate student may be given a warning about potential dismissal. After the second unsatisfactory grade, the graduate student may be dismissed from the graduate program, even if the student’s overall GPA is 3.0 or higher.
K.  Appeals Process– If you receive a dismissal notice from the departmental graduate program, you may appeal the decision in the following order:
1. Departmental Graduate Committee
2. College Dean
3. UGA Graduate School
Note that the appeal to the Dean of the Graduate School must be received within 30 calendar days following receipt of notice of dismissal from the College Dean.
[bookmark: OnlineLimit]L. Online Course Limit Policy
MS Non-Thesis on campus graduate students will have a limit of 3 online courses that they can take during their Program of Study.  Any additional online courses beyond these limits must be approved by the Director of Graduate Studies.
 

[bookmark: MSNTExams]
M. Exit Examination Requirement 
MS Non-Thesis students take a written cumulative exit exam without an oral component, covering four topic areas. Each test consists of 50 multiple-choice, true/false, or matching questions. A passing score requires a 75% average across the tests, with no individual test below 70%. The exam is proctored (in-person) and timed for one hour per topic, with breaks allowed, and no outside materials permitted. Topic areas include NUTR 6400 and three others based on the student's coursework; the Director of Graduate Studies will notify students of the selected topics six months before the exam.
Successful completion of the exam is required to graduate. Students failing any topic test may retake it after one week. Failing a second attempt could result in dismissal from the program. If a student passes the exam but does not graduate within 12 months, they may need to retake the exam. For further exam details, students should contact the Director of Graduate Studies.
[bookmark: ThesisDissProp][bookmark: PolicyOwnership][bookmark: Checklists]N. CHECKLIST for Degree Completion
*It is ultimately the student’s responsibility to meet all requirements on time for all degree objectives*
Unless otherwise noted, all forms are electronically available and submitted through GradStatus. Check with the Graduate School in case any deadlines or forms have changed since this document was last revised.
1. MS Non-Thesis students are assigned to a faculty advisor. The Program of Study should be reviewed with the faculty advisor. Students will submit the program in Degreeworks for approval by the faculty advisor, Director of Graduate Studies, and the Graduate School. Do not list courses that are not required. Changes should be made via Recommended Change in Program of Study Form which is a fillable PDF and can be emailed to the Graduate Program Administrator to obtain signatures and to submit to Graduate School.
2. The student should make an appointment to meet with the Director of Graduate Studies at least 6 months prior to anticipated graduation to discuss cumulative exit exam content and procedure (See Section III B for exam details).
3. The student should submit their application for graduation electronically in Athena. See Important Dates & Deadlines.
4. All requirements for the degree must be completed and reported to Graduate School at least 2 weeks before graduation.
[bookmark: GeneralInfo]II. GENERAL INFORMATION
[bookmark: Registration]A. Registration
Meet with your Major Professor or advisor to determine your schedule of classes. Once you have met with your Major Professor or advisor, complete any necessary override request forms online – Nutritional Sciences Graduate Override Request Form. Athena will notify you if an override is needed.
[bookmark: Keys]B. Keys
On-campus students are to request keys from the Graduate Program Administrator in Room 280 Dawson Hall. Please make sure to know the room number when you request a key.
[bookmark: PCLab]C. Computer Lab
PC labs are available in Dawson Hall rm. 204 and rm. 264 to all graduate students and are open Monday – Friday, 7am – 7pm and in Barrow Hall rm. 211 at any time with door combination code. 
[bookmark: StaffAsst]D. Assistance from Nutritional Sciences Staff – Guidelines
· Printing Class Materials –Printing kiosks are located around campus, including Dawson Hall, for printing.
· Graduate School Forms – most are electronic through GradStatus – Email the Graduate Program Administrator for assistance.
· Poster Printing – If you need a poster printed for a conference or meeting, submit your request through Poster Printing Service Request Form G143 in GradStatus. This service is free of charge for Graduate Students only. Other suggestions include:
· Tate Student Center Print & Copy Services 706-542-8493 tatecopy@uga.edu 
· FedEx Office Print & Ship Center 706-353-8755
· Athens Blueprint & Copy Shop 706-548-0656 largeformatprints@athensblueprint.com 
· PosterPresentations.com 866-649-3004

[bookmark: Seminar]E. NUTR 6900 Departmental Seminar

Each on campus graduate student must attend all seminars given by the Department of Nutritional Sciences every semester whether or not the student is enrolled in NUTR 6900/8900. Seminars expose the graduate student to diversified areas of current research topics and help develop the student’s communication skills and ability to report and interpret current events in Nutritional Sciences and research data.

[bookmark: TimeLimit]F. Expectations of Progress and Time Limits
It is expected that a Master’s degree be completed in two years; completion of any internship requirements may require additional time. The limit imposed by the Graduate School for completion of a Master’s degree is six years.
[bookmark: FinAid]G. Financial Aid and University Employment
1. For information regarding financial aid, visit the Office of Student Financial Aid website.
a. Scholarships: Students may apply for scholarships from the College of Family and Consumer Sciences and industry organizations like the Academy of Nutrition and Dietetics and The American Association of Nutrition.
b. Other Employment: The department discourages full-time students from taking permanent jobs, especially within the University, to avoid conflicts with their educational commitments.

[bookmark: GSO]H. Graduate Student Organization (GSO)
The GSO organizes academic, community, and social activities with graduate students in the Department of Nutritional Sciences. Recent activities include planning and hosting social events for graduate students, planning and implementing graduate student recruitment events with departmental faculty, serving as graduate student representative on departmental committees, engaging in outreach and service activities, and participating in professional organizations and conferences. To join, contact the current GSO president.
I. Academic Honesty and Cost of Conduct
Students at the University of Georgia are responsible for maintaining and adhering to the strictest standards of honesty and integrity in every aspect of their lives. Honesty in academic matters is a large part of this obligation. Specific regulations governing student academic conduct are contained in the UGA Student Handbook and in the UGA culture of honesty policy: https://honesty.uga.edu/AcademicHonesty-Policy/. The Code of Conduct can be found at http://www.conduct.uga.edu/.
J. Continuous Enrollment Policy
Minimum Enrollment
All enrolled students pursuing graduate degrees at the University of Georgia must maintain minimum continuous enrollment from matriculation until completion of all degree requirements. Continuous enrollment is defined as registering for a minimum of three (3) graduate or professional course credits in at least two semesters per academic year (Fall, Spring, Summer), including the 3 hours of graduate credit that is required for registration during the semester in which degree requirements are complete, until the degree is attained or status as a degree-seeking graduate student is terminated. More information is available on the Graduate School website. 
K. Leave of Absence Policy
A leave of absence provides a mechanism for students experiencing unusual circumstance to be exempt temporarily from the continuous enrollment policy. A leave of absence requires approval of the Graduate Program Coordinator and the Dean of Graduate School. A leave of absence will be granted only for good cause such as serious medical and health-related issues, major financial and employment issues. An approved leave of absence stands in lieu of registering for the minimum of 3 credits for each semester for which the leave of absence is granted. More information is available on the Graduate School website. If you feel you need to take a leave of absence, contact the program coordinator or Director of Graduate Studies.
[bookmark: Grievance]L.  Grievance Policy
If a student in any NUTR graduate program has a concern involving their advisor, a faculty member, or another student in the program, the student should first make a reasonable effort to address and resolve the issue directly with the individual(s) involved. If the concern cannot be resolved, or if direct discussion is not appropriate, the student should contact the Director of Graduate Studies to discuss the matter.
The Director of Graduate Studies may request that the grievance be submitted in writing. Written grievances should clearly and concisely describe the issue, state the concern in the first paragraph, and include all relevant supporting information. Meetings between the student and the Director of Graduate Studies may be audio recorded.
After meeting with the student, the Director of Graduate Studies will consult with the involved faculty member(s), while maintaining the student’s anonymity when possible, and may also consult with the Head of the Department and/or the Dean of the College as needed. Once a grievance is filed, the Director of Graduate Studies will investigate the matter, communicate with all appropriate parties, and provide a written decision within seven (7) business days.
If the issue is not resolved at this level, or if it is not appropriate to discuss the concern with the Director of Graduate Studies, the student should bring the matter to the Head of the Department. If the issue remains unresolved, or if it is not appropriate to consult the Department Head, the student may then bring the concern to the Dean of the College. The College grievance policy is available here: https://www.fcs.uga.edu/faculty_staff_resources/facs-guidelines-for-resolving-problems-grievances-and-disagreements.
If there is a concern about an academic decision, there is a policy in the Graduate Bulletin which addresses the procedure (https://www.fcs.uga.edu/ssac/academic-resources-academic-appeals) and would supersede the grievance policy described above.
[bookmark: HealthInsurance]M. Health Insurance- See Student Insurance & Employment.
[bookmark: Dismissal]N. Reasons for Dismissal
1. Receive two unsatisfactory grades on any course.
2. Make below a 3.0 semester graduate average while on probation.
3. Violate the academic honesty policy.
4. 	Students who do not pass culminating exam after two attempts 

[bookmark: AppendixA][bookmark: _APPENDIX_A￼]APPENDIX A

List of potential courses in Statistical Design and Evaluation
 for Nutritional Sciences MS Thesis Students

Visit the UGA Bulletin for more details on each course. * Indicates Graduate Level only
	Course Number
	Course Title
	Credit Hours
	Description

	BIOS 7010
	Introductory Biostatistics I
	3
	Introductory statistics with applications to medical and biological problems. Topics to be covered include biostatistical design in health research, data collection and management, and introductory concepts and methods of statistical data analysis.

	BIOS 7020
	Introductory Biostatistics II
	3
	Introduction to a variety of statistical tools with applications in public health and the biological sciences, including survey sampling, multiple regression, experimental design, categorical data analysis, logistic regression, and survival analysis. Motivating examples will be drawn directly from the literature in health, biological, medical, and behavioral science.

	ERSH 6300
	Applied Statistical Methods in Education
	3
	Techniques for describing and summarizing data for educational research studies. Applications of the standard normal distribution and the use and interpretation of standard scores. Inferential statistics for one and two population studies including means, proportions, and correlations.

	ERSH 8310
	Applied Analysis of Variance Methods in Education
	3
	Experimental design and the analysis of data from experiments, including orthogonal analysis of variance for single and multifactor designs, randomized block, repeated measures, and mixed models. Computer applications and reporting results using APA style.

	ERSH 8320
	Applied Correlation and Regression Methods in Education
	3
	Nonexperimental and quasi-experimental research studies, including simple and multiple regression techniques, nonorthogonal analysis of variances, correlation techniques, and analysis of covariance.

	ERSH 8350
	Multivariate Methods in Education
	3
	Discriminant analysis, multivariate analysis of variance, canonical correlation analysis, and cluster analysis. Relating research questions to methods, conducting computer analyses, interpreting computer printouts, and critiquing analysis reports.

	ERSH 8360
	Categorical Data Analysis in Education
	3
	Categorical data analysis with emphasis on practical applications in educational research and on the use of computing packages for analysis of such data. Topics include contingency table analyses, generalized linear models, logistic regression, and loglinear models. These techniques are applied to data sets from educational research.

	STAT 6210
	Introduction to Statistical Methods I
	3
	First course on statistics emphasizing applications in social and behavioral sciences. Covers elementary topics, one and two sample inference, simple linear regression, some categorical data analysis. Uses point-and-click software.

	STAT 6240
	Sampling and Survey Methods
	3
	Design of finite population sample surveys.  Stratified, systematic, and multistage cluster sampling designs.  Sampling with probability proportional to size.  Auxiliary variables, ratio and regression estimators, non-response bias.

	STAT 6315
	Statistical Methods for Researchers
	4
	Basic statistical methods through one- and two-sample inference, regression, correlation, one-way analysis of variance, analysis of covariance, and simple methods of categorical data analysis. The course emphasizes implementation and interpretation of statistical methods. Statistical software (SAS) is integrated into the course.

	STAT 6430
	Design and Analysis of Experiments
	3
	Theory and methods for constructing and analyzing designed experiments are considered. Basic concepts in the design of experiments, ANOVA, completely randomized designs, complete and incomplete block designs, cross-over designs, factorial designs, split-plot experiments, non-regular designs, designs for generalized linear models, online experiments, global optimization, computer experiments, and space-filling designs will be covered.

	STAT 8090
	Statistical Analysis of Genetic Data
	3
	Methods for analysis of genetic data, with an emphasis on gene mapping. Topics include quantitative genetics, covariance between relatives, estimation of genetic parameters, detection of genetic linkage in crosses and natural populations, association mapping, and QTL mapping. Emphasis on fitting models, estimating parameters, and making inferences based on genetic data.

	STAT 8200
	Design of Experiments for Research Workers
	3
	Methods for constructing and analyzing designed experiments are considered.  Concepts of experimental unit, randomization, blocking, replication, and orthogonal contrasts are introduced. Designs include completely randomized design, randomized complete block design, Latin squares design, split-plot design, repeated measures design, and factorial and fractional factorial designs.

	BIOS(STAT) 8220
	Clinical Trials
	3
	Drug development and FDA approval procedures; randomization; blindness; phase I-IV clinical trials; multicenter trials; bio equivalency; sample size determination; design and analysis;
cross-over design; repeated measurements design; survival analysis; meta-analysis.
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